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REQUEST FOR PROPOSAL (RFP) BY JEFFERSON COUNTY, MONTANA FOR 
MARKETING AND COMMUNICATIONS STRATEGIES TO SUPPORT ECONOMIC 

DEVELOPMENT AND ENHANCED TOURISM 

 

Jefferson County, Montana is accepting proposals for a scope of work to develop and implement 
a comprehensive county-wide Marketing and Communications Strategy that will both position 
the county and support enhanced economic development and tourism. Jefferson County is 
seeking new economic opportunities from a broad range of potential partners and investors and is 
looking to leverage its location and infrastructure for maximum advantage. The natural beauty of 
Jefferson County, its proximity to population centers and its location between Yellowstone and 
Glacier National Park and its highway infrastructure make it ideal for enhanced tourism 
opportunities.  Interested parties who have the creative vision and demonstrated experience are 
encouraged to submit a proposal. 

Proposals must be received electronically, by mail or in person no later than Friday, 
January 26, 2018.   Follow the proposal submission on following page. 

Questions should be sent via email to bbinkowski@jeffersoncounty-mt.gov. All questions will be 
answered on the Jefferson County website (jeffersoncounty-mt.gov) Please include “Economic 
Development/Tourism” in the subject line of all emails. 

 

SECTION 1: INTRODUCTION & SCOPE OF WORK  

Jefferson County is seeking a firm to prepare and work collaboratively with county staff on an 
ongoing consulting basis to build a comprehensive county-wide Marketing and Communications 
Strategy and to execute supporting marketing, communications and promotional tactics to 
support and encourage economic development and tourism.  It will be critical to understand the 
competitive landscape, target markets and industry trends to formulate a clear, concise and 
effective plan. 

This project involves  1) developing a strategic three (3) year comprehensive county-wide 
marketing and communications strategy targeting improved economic development and tourism 
in Jefferson County, 2) providing and helping to implement marketing communication 
recommendations, 3) developing and promoting video content that positions Jefferson County to 
target audiences in alignment with findings and recommendations, 4) provide ongoing 
marketing, communications and outreach consulting services to Jefferson County to support 
economic development and enhanced tourism for up to three (3) years, 5) develop a list of 
potential corporate sponsor opportunities and optimum business partners, 6) Submit a plan on 
how the scope of work will be executed.  
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SECTION 2: PROPOSAL SUBMISSION 

Jefferson County will endeavor to administer the proposal process in accordance with the terms and dates 
outlined below; however, the County reserves the right to modify the activities, timeline, or any other 
aspect of the process at any time, as deemed necessary. All inquiries concerning this RFP must be 
sent via email to bbinkowski@jeffersoncounty-mt.gov. 

 
Proposal Timeline 

EVENT DATE 
  

1. Questions submitted no later than: January 19, 2018 
2. Pre-bid Conference, time TBD January 23, 2018 
3. Proposals due – 5 p.m. January 26, 2018 
4. Meeting with Top Ranking Firms (if needed) February, 2018 
5. Award of Contract by Jefferson County March/April 2018 

6.   Commence Services               Upon contract signature 
7.   Service Complete                TBD 

 

Proposal Submission 

Submit one signed original and five copies of the proposal. Mark the original “MASTER 
COPY”. All proposals, whether accepted or rejected, shall become the property of Jefferson 
County. 

Proposals must be received by mail, electronically or in person no later than January 26, 2018. 
Any proposal received at the designated location after the required date shall be considered late 
and non-responsive. Any late proposals will not be evaluated for award. Proposals must be 
submitted to: 

Mail:          In person:    Electronically: 

Bruce Binkowski        Bruce Binkowski  Bruce Binkowski 
Events Coordinator        Events Coordinator bbinkowski@jeffersoncounty-mt.gov  
PO Box H         201 Centennial 
Boulder, MT 59632        Boulder, MT 59632 
 
 
 
 
 
 
 
 
 

mailto:bbinkowski@jeffersoncounty-mt.gov


 
3 

 

 
 
SECTION 3 – PROPOSAL CONTENTS 

Proposal Submittal  
 
All proposals, to be considered complete, must include all the sections listed below and must be 
indexed and numbered in the order outlined below.  
 
#1: Cover Letter must include: 

• Legal name, address and website of company;  
• Signature of the individual who is authorized to bind the company contractually;  
• Name, title, address, telephone number, and e-mail address of the individuals to whom 

correspondences and other contacts should be directed during the selection process.  
 
#2: Company Information and Qualifications:  
A profile of the company, including size, structure, and history. The company must be in 
business a minimum of five years; provide a client roster; relevant experience including 
demonstrated success that includes all deliverables; key personnel, including role and relevant 
experience; and project approach.  
 
#3: References: 
Provide a minimum of three and a maximum of five references that have contracted with your 
company for the same or similar services. References associated with projects that are similar in 
size, scope, and complexity are preferred. Jefferson County may contact these references. 
Include the following information for each reference: company name, company address, contact 
name and title, contact telephone number, and email address. 

 

SECTION 4 – SELECTION PROCESS  
 
A committee will review and evaluate all submitted proposals. During the evaluation process, the 
committee may request additional information or clarification from proposers responding to this 
RFP. Proposals that do not include all the required items or do not comply with the submission 
requirements will be deemed non-responsive and will not be considered.  
 
Additional information may be requested from top ranking proposers. In addition, proposers may 
be invited to an interview.  
 
The proposal that will be selected will best fulfill the Jefferson County requirements.  No single 
factor will determine the final contract award decision.  
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SECTION 5- EVALUATION CRITERIA 
 
Proposal -  50%   Client List- 10%  Years in Business-  10% 
 
Experience- 10%   Personnel- 10%  References-  10% 
 
 
 
SECTION 6 – GENERAL INFORMATION  

This RFP does not commit Jefferson County to award a contract, to defray any costs incurred in 
the preparation of a proposal pursuant to this RFP, or to procure or contract for work. Jefferson 
County reserves the right to reject all or any proposals and to award any portion of the scope of 
work, and any proposed alternate scope of work, to one or more qualified proposers. Any 
proposer who wishes to file a complaint about the bid process, selection process, or method of 
award may do so in writing. Protest letters must be submitted to the contact person within ten 
(10) days of awarding the contract. 


